
 Policy DJE - Bidding Procedures (comprehensive revision, no redline) 

 All contractual services and purchases of supplies, materials, and equipment in the amount of 
 $100,000 or more will be put to bid, including capital construction expenditures. This does not 
 apply, however, to contracts for professional services (as defined by Colorado Revised 
 Statutes), instructional services or materials. Other purchases may be made, in accordance with 
 purchasing procedures, in the open market but will, when possible, be based on competitive 
 quotations or prices. 

 The director of purchasing shall establish bid/proposal terms and conditions and procedures 
 that govern all procurement transactions. Unsolicited bids/proposals and bids/proposals from 
 unapproved or non-prequalified vendors shall not be considered unless it is determined by the 
 director of purchasing that it is in the best interest of the district to accept such bids or 
 proposals. 

 Procurements shall be awarded by formal competitive solicitations as follows:: 

 Competitive selection 

 All contracts and all open market orders will be awarded to the lowest cost, responsible qualified 
 supplier, taking into consideration the quality  of  materials (services) desired and their 
 contribution to program goals. The District reserves the right to reject any or all bids and to 
 accept that bid which appears to be in the best interest of the district. 

 Response receipt and opening 

 All bids must be submitted pursuant to the District’s closed bid system. 

 Awarding a bid 

 The bidder to whom an award is made will be required to submit to the district proof of liability 
 insurance and when appropriate, proof of workers' compensation insurance, and may be 
 required to enter into a written contract with the district. Any written contract must include a 
 provision requiring a criminal background check for any person providing direct services to 
 students under the contract, including but not limited to transportation, instruction, or food 
 services as required by law. The contracting entity is responsible for any costs associated with 
 the background check. 

 Dispute Resolution:  The director of purchasing is  authorized to settle and resolve questions 
 regarding any protest concerning the solicitation, consideration, or award of a quote, bid, or 
 proposal, or controversies arising between the district and a vendor with regard to solicitations 
 or contracts. If deemed necessary, district counsel shall be consulted. Only protests sent directly 
 to the director of purchasing will be recognized for consideration. The decision of the director of 
 purchasing shall be final. Protests of a formal bid or formal request for proposal (RFP) must be 
 filed in writing within seven business days of posting bid/Request for Proposal (RFP) document. 



 Protests of award of a bid/RFP must be filed in writing within five business days of intent to 
 award notice. Business days are those days when the district is open for business. 

 Public Access  : Quotes and bids may be made available  for public inspection. Requests for 
 proposals (RFP) shall be considered working documents that may be negotiated and therefore 
 shall not be available for public inspection during the evaluation process. RFP documents may 
 be available for review once an award has been made.  All actions under this paragraph are 
 subject to CORA. 

 Noncompetitive/Sole Source Purchases 
 The district will conduct procurement transactions in a manner providing full and open 
 competition and consistent with district policies and purchasing procedures, except that the 
 following transactions do not require formal competition: 

 1.  For Sole Source purchases.  "Sole Source" exists where the required purchase can be 
 made from only one source, regardless of the marketplace, possessing a unique and 
 singularly available performance capability.  Sole Source purchases shall proceed only 
 with the prior written approval of the director of purchasing. 

 2.  If a competitive process will result in higher cost or otherwise adversely affect the district 
 as determined by the director of purchasing. 

 3.  If a particular product or service is required to standardize or maintain standardization, 
 reduce financial investment or simplify administration as determined by the director of 
 purchasing. 

 4.  If a particular product or service is required to maintain interchangeability or compatibility 
 as a part of an existing system as determined by the director of purchasing. 

 5.  For purchases made in cooperation with federal, state, other local government units, 
 other school districts, or other approved cooperative purchasing organizations when it is 
 in the best economic interest of the district as determined by the director of purchasing. 

 6.  If the product or service is the subject of an insurance claim 
 7.  For perishable products. 
 8.  If the product is for resale. 
 9.  Contracts solely for the purposes of generating revenue. 


